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Public Issue

1

Scope of the Policy

During the course of the Employee’s employment they will have access to and be entrusted
with Confidential Information and know-how.
“Confidential Information" means all and any information concerning the Company’s
business and finances, including without limitation, technical procedures and intellectual
property rights, its customer, client and supplier lists, including details of prospective clients;
its dealings, transactions and affairs; its products and services; contact details of clients,
customers and suppliers; information about individuals within clients, customers and
suppliers; financial projections, targets and accounts; pricing policies and pricing statistics;
commercial activities, product development and future plans; and similar information
concerning the Company’s clients, customers and suppliers, all of which information is
acknowledged by the Employee to be:



Confidential to the Company;
Commercially sensitive in the Company’s market; and
Potentially damaging to the Company’s financial stability if disclosed to a third party.

"Know-how" is defined in Section 3 hereof.
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Policy Statement

The Employee shall not, during the period of their employment hereunder, except in the proper
course of their duties, and shall not at any time and in any circumstances after the termination
of their employment except with the prior written consent of the Company, for their own benefit
or for the benefit of any other person, firm or corporation (other than the Company) use or
divulge or disclose any Confidential Information or know-how.
The Employee shall not during the continuation of their employment, make (other than for the
Company’s benefit) memoranda, tape recordings, films, photographs, plans, drawings or any
other form of record including, without limitation, copies (whether electronic or otherwise) of
any matter which is confidential to the Company or its clients or concerning any of its dealings
or affairs. Any record made by the Employee as aforesaid shall be and remain the Company’s
property and shall be handed over by the Employee to the Company as it may require on
demand and in any event not later than the date of termination of the Employee’s employment
under this Employment Contract. In particular, and without prejudice to that generality, the
Employee shall not create or print any client or customer list (other than in the proper
performance of the Employee’s duties) and any such list must not be removed from the
Company’s premises at any time and for any reason.
The Employee shall not, whilst in the Company’s employment, engage, either directly or
indirectly or by association in work of any nature connected with another business of a similar
nature, or in any work of a type carried on by the Company. Any breach of the policy is likely
to constitute a serious disciplinary, contractual and criminal matter for the individual
concerned. This could constitute gross misconduct for which an offending employee may be
dismissed without notice. It may also cause serious damage to the reputation and standing of
EMEC.
During the continuance of the Employee’s employment they shall use their best endeavours
to prevent the divulgence or disclosure by third parties of the Confidential Information or the
know-how.
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Nothing in this statement affects the Executive’s rights under the Public Interest Disclosure
Act 1998.

3

Know-how

The Employee acknowledges: (a)
That the disclosure at any time during their employment or following the termination of
their employment of information, knowledge, data, trade secrets, inventions, programs and
other matters concerning the Company’s business whether in existence before their
employment or created during their employment (hereinafter referred to as the "know-how")
to any third party places the Company at a serious competitive disadvantage and would cause
immeasurable financial and other damage to the Company.
(b)
That in the course of their employment they have access to the know-how and may
(whether alone or with any other person or persons) have created the know-how which relates
either directly or indirectly to the Company’s business.
(c)
The Employee confirms that the know-how is and will remain the sole property of the
Company and that any interest in the know-how vested in them is held only in trust for the
Company and, at the request and expense of the Company, they shall do all things necessary
or desirable to enable the Company or its nominee to obtain for itself the full benefit of the
know-how.
The Employee shall at the request and expense of the Company do all things necessary or
desirable to give effect to the rights of the Company to the know-how.
Decisions as to the exploitation of the know-how and the intellectual property rights of the
Company shall be at the sole discretion of the Company.
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Inventions/discoveries

Subject the Employee’s statutory rights under the Patents Act 1977, as amended by the
Copyright Designs and Patents Act 1988, and any other applicable legislation, any invention,
discovery, process, design, plan, computer program, copyright work or other intellectual
property work whatever, and any modification, enhancement or development of any existing
such thing (hereinafter referred to as “Inventions”) made or discovered by the Employee
(whether alone or with others) while in the employment of the Company in connection with or
in any way affecting or relating to the business of the Company or capable of being used or
adapted for use therein shall forthwith be disclosed to the Company and shall belong to and
be the absolute property of the Company.
If so required by the Company (whether before or after the termination of the Appointment)
the Employee shall at the Company’s expense, apply or join in applying for letters patent,
registration or other appropriate protection in the United Kingdom or elsewhere in the world,
for any Inventions, and execute all documents and do all other things necessary, expedient or
desirable to vest such letters patent, registered rights or other protection when obtained, and
all right, title and interest in and to the same, in the Company as sole beneficial owner, and for
this purpose shall, at the Company’s expense, take or defend any proceedings to procure or
defend such application, registration or protection.
The Employee hereby irrevocably appoints the Company to be his attorney in their name and
on their behalf to execute any such document or do any such thing, and generally to use the
Employee’s name for the purpose of giving to the Company the full benefit of the provisions
of this section.
Confidentiality Policy MAN045-04-03 20170110
©EMEC 2017

Page 2 of 3

Public Issue
If any Invention is not the property of the Company, the Company shall, subject to the
provisions of the Patents Act 1977, have the right, if it so chooses, to acquire for itself or its
nominee, the Employee’s rights in such Invention and that on fair and reasonable terms to be
agreed or settled by a single arbiter.
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Copyright / Intellectual property

The copyright and any other intellectual property rights in all works of whatever nature written,
originated, conceived or made by the Employee during the course of their employment
hereunder (the “Works”) shall belong to and vest in the Company and insofar as not effected
by virtue of the Employee’s employment with the Company, the Employee hereby assigns to
the Company by way of future assignation of copyright the copyright and all other proprietary
rights (if any) in the Works for the full term thereof throughout the world. The Employee hereby
waives any and all moral rights they may have in respect of such works.
Any and all discoveries, designs, inventions, secret processes or improvements in procedures,
systems, equipment or services made, developed, worked upon, written or discovered by the
Employee during the Appointment shall immediately be disclosed to the Management
Team/Responsible Person and all belong to and be the absolute property of the Company.
The Employee shall forthwith and from time to time, both during their employment hereunder
and thereafter at the request and at the cost of the Company, execute all such documents as
are necessary to obtain patent, registered design or any other form of protection in any part of
the world for the Work or any discoveries, designs, inventions, processes improvements,
systems, equipment or services contained in it and/or to protect and defend copyright in the
Work. The Employee hereby irrevocably authorises the Company for the purposes aforesaid
to make use of the name of the Employee and to sign and execute any such documents and
to do anything on their behalf (where permissible) in order to obtain protection in the name of
the Company or its nominee(s)) and the Employee shall not challenge the validity of any such
protection or any application therefore or prejudice any defence by the Company of its
intellectual property rights but shall at the cost of the Company render all possible assistance
to the Company in obtaining and maintaining any protection of its intellectual property rights.
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Communication and review

This policy will be communicated to staff via the Employee Handbook, during induction, and
at staff meetings.
This policy will be reviewed on a biennial basis.
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